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Hurhéh Resouréé ‘Départ'mént
REQUEST FOR SHORT LEAVE PERMIT DURING WORKING HOURS

Name of Employee:...........coooiiiiii Dept/Center:..........cccoeevenne..

| would kindly request you to grant me short leave permit for ................ hrs, as | intend/plan to
Estimated Time Of RetUIM . ... i e e e e eaa
Departure Time : : Return Time

Applicant Signature: ... Date: ...oooviiiiiii
Name of HOD /Center:..........ccooevviiiiiiiininnn. Signature:......ccovvieiieiieee

The duly filled form may kindly be sent to the HR Dept / Assist. Dean for Administrative &
Financial Affairs.




